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How it Works  

Responding to violence, bullying and harassment Procedure 

Purpose 

To ensure that all incidence of bullying, violence and harassment are dealt with appropriately and further 

incidents are minimised. 

Policy 

Safe & Supportive Schools Policy (2016)  

Legislation 

Education Act 2004 (ACT), Discrimination Act 1991 (ACT), Disability Discrimination Act 1992 (CTH), Racial 

Discrimination Act 1975 (CTH), Sex Discrimination Act 1984 

Procedure 

If a staff member witnesses violence, bullying or harassment, or if it is reported to them by a student, parent 

or community member it is important to act as soon as possible.   

*Note: Actions undertaken are not necessarily linear depending on the situation 

Intervene

•Where possible, staff member intervenes immediately to reduce risk and impact

Investigate

•Where possible, staff involved or classroom teacher records statements from all 
parties and witnesses 

Communicate 

•Staff involved informs classroom teacher and executive staff

•Classroom teacher and executive ensures that all stakeholders are well informed 
of incident. This includeds parents/carers of all parties involved

Record

•Staff involved records factual information on Sentral Administration 
System

•Must be completed with 48 hours of incident

Restore/resolve

•Where appropriate classroom teacher works with executive teacher, respect, 
equity and diversity coordinator and/or Safe and Supportive Schools Coordinator 
with all parties to restore and/or resolve the situation

•This may require consent and ongoing communication with parent/carer

Plan

•Classroom teacher and relevant stakeholders (NSET, School Psychologist, 
parents, student) works with executive to develop appropriate interventions to 
reduce the risk of reoccurance. 

•This may include playground and classroom modifications, positive behaviour 
support plans, additional support and or family engagement 


